UBND XA NUA NGAM CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PTDTBT TH HE MUONG Poc 1ap - Tw do - Hanh phc
$6: 53/QD-THHM NGa Ngam, ngay 04 thang 9 nam 2025
QUYET PINH

Phan céng nhiém vu can b, giao vién, nhan vién
niam hoc 2025 — 2026

HIEU TRUONG TRUONG PTDTBT TH HE MUONG

Can cir biéu 11 Piéu 1é triong tiéu hoc ban hanh kém theo Théng tuw sé
28/2020/TT-BGDAT ngay 4/9/2020 cia Bj Gido duc va Pdo tao, quy dinh vé
nhiém vu va quyén han cia Hiéu truéng trirong tiéu hoc; Thong tw s6 03/2023/TT-
BGDDT ngay 06/02/2023 cia Bé Giao duc va Pao tgo ban hanh quy ché té chirc
va hoat dong cia truong phé théng dan téc ban trd; Théng nir s6 05/2025/TT-
BGDAT ngay 7/3/2025 cia Bé Gido duc va Pdo tao Quy dinh vé ché dg 1am viéc
doi véi gido vién pho thong, di b dai hoc;

Can cir Quyet dinh s6 110/0P-UBND ngay 21/1/2025 cia UBND huyén Pién
Bién vé viéc giao sé lwong nguoi 1am viéc huéng lwong tir ngdn sdch nha nwdc
trong cdc don vi truong hoc do ngan sach nha nuwoc bao dam chi thuong xuyén
thugc huyén Di¢n Bién nam 2025;

Can ci Quyét dinh sé 1812/0H-UBND ngay 13/8/2025 vé viéc ban hanh Ké
hogch thoi gian ndm hoc 2025-2026 doi véi gido duc mam non gido duc phé
théng va giao duc thuong xuyén trén dia ban huyén Dién Bién;

Can cir Ké hoach sé 55/KH-THHM ngay 3/9/2025 ciia trwong PTDTBT TH
He Mubng vé Ké hoach gido duc nha trirong niam hoc 2025-2026;

Xét d@é nghi ciia chuyén mén nha trieong.

QUYET PINH:

Piéu 1. Phan cdng nhiém vy cho 27 cén bo, gio vién, nhan vién truong

PTDT BT tiéu hoc x& He Mudng niam hoc 2025 — 2026.
(c6 danh sach kem theo)

Piéu 2. Can cir nhiém vy, cong tac duoc giao, can bo, gido vién, nhan vién
cé trach nhiém thuc hién nhiém vu theo ding chuyén mon da dugc phan céng, dam
bao chét luong, hiéu qua ding tién do thoi gian.

Pieu 3. Quyét dinh nay c6 hiéu luc ké tir ngay ky. Céc 6ng, ba co tén tai
Diéu 1 chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhan: HIEU TRUONG

- Nhu diéu 1;
- Luu VPT.

| Ngo Ngoc Tdn



G DANH SACH
S wﬁ{?hf HAN CONG NHIEM VU NAM HQC 2025- 2026
c0/Quyét dinh s6 53/0P-THHM ngay 04 thang 9 néim 2025)

ﬁ) Ngoc Tan — Hiéu treéng

Phu trach chung chi dao cac hoat dong toan truong, Bi thu chi bg, khao thi va
quan I chat luong gi4o duc, Quan Ii to chtc can bo, ké hoach, tai chinh, co s¢ vat
chat, lao dong, Thi dua khen thudng, khuyén hoc, cong tac kiém tra noi b, chi dao
duy tri cac tiéu chi cua trudng chuan quéc gia muc do 1, phd cap gido duc tiéu hoc
murc do 3, pho cap x6a mu chit mac d6 2, chi dao thyuc hién quy ché dan cha, cong
khai, chi dao hoat dong cac doan thé trong truong, day dao duc 16p 1A1, 2A1 (2 tiét).

2. Ong Nguyén Trong Thitc — P Hiéu trwéng, Chi tich hgi dong truong

Phu trach chuyén mdn Khéi 1+2+3, chiu trach nhiém duy tri sé luong, dam

bao hoc sinh di hoc chuyén can, chat luong hoc sinh va gido vién. Thuc hién cong

tac kiém tra noi bo. Phu trach cong tac phap ché, quy ché dan chu, cong khai,

phong chay chira chay. Chi dao cac hoat tap thé, cac phong trao thi dua, cac hoi thi,

thuc hién cong tac thdng k&, phu trach cong nghé thdng tin - chuyén doi sd, cac phan
mém, trang Web ctia truong, day TN&XH khéi 3 (4 tiét).

3. Ong Vii Vin Du — P Hi¢u truéng
Phu trach chuy@n mén khdi 4+5, chiu trach nhiém duy tri s6 luong, dam bao hoc
sinh di hoc chuyén can, chat luong hoc sinh va gi&o vién. Phu trach cong tac kiém tra
ndi bd, chi dao cac hoat tap thé, cac phong trao thi dua, cac hoi thi, cong tac an toan
trudng hoc phong chdng tai nan thuong tich, cong tac ban trd, an toan thuc pham, y té,
lao dong vé sinh truong 16p cta hoc sinh, chiu trach nhiém phd cap gido duc tiéu hoc
mtc d6 3, x6a mul chit, cdng tac béo céo, day Dao dic 16p khdi 4+5 (4 tiét).

4. Ba Nguyén Thi Ha — T trwéng té 1, chi nhiém lép 1AL (17 tiét)

T twdng t6 1 chiu trach nhiém chung vé chuyén mén khéi 1, chat lugng hoc
sinh khdi 1, to chirc cho gido vién trong khoi tham gia boi dudng chuyén mén,
nang cao chat luong day hoc theo tiéu chuan cua trudng chuan qudc gia mac do 1.
Chu nhiém I16p 1A1, chiu trach nhiém duy tri sé luong, dam bao hoc sinh di hoc
chuyén can theo phé cap gido duc TH mie d6 3, chat lugng gido duc hoc sinh cua
l6p 1A1 theo tiéu chuan truong chuan qubc gia maic do 1. Phdi hop véi gido vién
bo mén, téng phu trach ddi to chirc cho hoc sinh cua lép tham gia cac hoat dong
phong trao chung cua truong va cdng tac xa hoi héa giao duc. tham gia cac héi thi,
cac hoat dong phong trao do cac cap t6 chic, phu trach pho cap Ban Loong Sot

5. Ba Lo Thi Chip — Chi nhiém lép 1A2 (19 tiét)

Cha nhiém 16p 1A2 chiu trach nhiém duy tri s6 luong, dam bao hoc sinh di hoc
chuyén can theo phéd cap gido duc TH mic d6 3, chat lugng gido duc hoc sinh cua



16p 1A2 theo tiéu chuan treong chuan qudc gia mac do 1. Phdi hop véi gido vién bo
man, tong phu trach doi to chic cho hoc sinh cua 16p tham gia cac hoat dong phong
trao chung cua truong va cong tac xa hoi héa gido duc. tham gia cac hoi thi, cac hoat
d6ng phong trao do cac cap to chuc, phu trach pho cap Ban P4 He

6. Ba Lo Thi Vinh — Chi nhiém lép 1A4 (19 tiét)

Chu nhiém 16p 1A4 chiu trach nhiém duy tri s6 lwong, dam bao hoc sinh di hoc
chuyén can theo phé cap gido duc TH mic d6 3, chat lwong gido duc hoc sinh cua
16p 1A2 theo tiéu chuan truong chuan qudc gia mac do 1. Phdi hop véi gido vién bo
man, tong phu trach doi to chic cho hoc sinh cua 16p tham gia cac hoat dong phong
trao chung cua truong va céng tac xa hoi héa gido duc. tham gia cac hoi thi, cac hoat
dong phong trao do cac cap to chuc, phu trach pho cap Ban Loong Sot

7. Ba Nguyén Thi Loan - Chii nhiém Iép ghép 1+2 Na Don

Chu nhiém 16p ghép 1+2 Na D6n, chiu trach nhiém duy tri s6 luong, dam bao
hoc sinh di hoc chuy@n can theo pho cap giéo duc TH mic do 3, chat luong hoc sinh
I6p chii nhiém theo tiéu chuan truong chuan qudc gia mac do 1. Phéi hop véi giéo
vién bd mén, tong phu trach doi to chuc cho hoc sinh cua 16p tham gia cac hoat
dong phong trao chung cua truong va céng tac xa hoi hda giao duc. tham gia cac hoi
thi, cac hoat dong phong trao do cac cap to chic, phu trach phd cap Ban Nam He 2

8. Ba L0 Vin Pinh - Chi nhiém lép 2A1 (19 tiét)

Chu nhiém I6p 2A1, chiu trach nhiém duy tri s6 luong, dam bao hoc sinh di
hoc chuyén can theo phé cap giao duc TH mue do 3, chat lugng giéo duc hoc sinh
cua 16p 2A1 theo tiéu chuan truong chuan qudc gia mac do 1. Phéi hop véi gido
vién bd mén, tong phu trach doi to chuc cho hoc sinh caa 16p tham gia cac hoat
dong phong trao chung cua truong va cdng tac xa hoi hoa gido duc. tham gia cac
hoi thi, cac hoat dong phong trao do cac cap t6 chirc; Tham gia cac hoat dong ban
trd cua truong chiu trach nhiém vé hoc sinh ban trd cua 16p cha nhiém; phu trach
pho cap ban Ta Lét 1

9. Ba Lo Thi Tién - Ban thanh tra nhan dan, Chii nhiém I&p 2A3 (19 tiét)

Chu nhiém 16p 2A3 chiu trach nhiém duy tri s6 luong, dam bao hoc sinh di
hoc chuy@n can theo phd cap gido duc TH mic d6 3, chat lwong gido duc hoc sinh
cua 16p 2A3 theo tiéu chuan truong chuan quéc gia mac d6 1. Phdi hop véi gido
vién bo mén, tong phu trach doi t6 chirc cho hoc sinh caa Iop tham gia cac hoat dong
phong trao chung cua truong va cong tac xa hoi hda giao duc. tham gia cac hai thi,
c4c hoat dong phong trao do céc cap to chic, phu trach phd cap ban Na Com.

10. Ong Pinh Vin Huan — To trwéng td 2+3; Chi nhiém l6p 3A1 (16 tiét)

To truong té 2+3 chiu trach nhiém xay dung ké hoach hoat dong chuyén mén
cua to, chat lwgng hoc sinh cac khéi 2+3, té chuc cho gido vién trong khdi tham



gia bdi dudng chuy&n mdn nang cao chat luong day hoc theo tiéu chuan cua trudng
chuan quéc gia mic 6 1. Chu nhiém 16p 3A1, chiu trach nhiém duy tri sb lugng,
dam bao hoc sinh di hoc chuyén can theo phé cap gido duc TH mic do 3, chat
lwong gi4o duc hoc sinh cua 16p 3A1 theo tiéu chuan truong chuan quéc gia muc
d6 1. Phéi hop véi gido vién bo mdn, tdng phu trach doi to chac cho hoc sinh cua
I6p tham gia cac hoat dong phong trao chung cua truong va céng tac xa hoi héa
gido duc. tham gia cac hoi thi, cac hoat dong phong trao do céc cip t6 chicc; Tham
gia cac hoat dong ban trd caa truong, chiu trach nhiém vé hoc sinh bén tri cua 16p
chu nhiém; Phu trach phé cap ban Ta Lét 2

11. Ba Lo Thij Lan - Chii nhiém Iép 3A2 (19 tiét)

Chu nhiém 16p 3A2 chiu trach nhiém duy tri s6 lwgng, dam bao hoc sinh di
hoc chuyén can theo pho cap gido duc TH mie d6 3, chét lugng gido duc hoc sinh
cua l6p 3A2 theo tiéu chuan truong chuan quoc gia mac do 1. Phbi hop voi gido
vién bo mén, tong phu trach doi to chac cho hoc sinh cua 16p tham gia cac hoat
dong phong trao chung cuda trueong va cong tac xa hoi hoa giao duc. tham gia cac hoi
thi, cac hoat dong phong trao do cac cap t6 chic; Tham gia céc hoat dong bén tra
cua trudng, chiu trach nhiém vé hoc sinh ban tri cua 16p cha nhiém; Phu trach phd
cap ban Sai Luong.

12. Ong Hoang Viin Sang — Té truéng té 4+5; Cha nhiém lép 4A1 (16 tiét)

T trudng td 4+5 chiu trach nhiém xay dung ké hoach hoat dong chuyén mén
cua to, chat lugng hoc sinh cac khéi 4+5, t6 chuc cho gido vién trong khéi tham
gia boi dudng chuyén mdn nang cao chat luong day hoc theo tiéu chuan cia truong
chuan quéc gia mic d6 1. Chu nhiém 16p 4A1, chiu trach nhiém duy tri s leong,
dam bao hoc sinh di hoc chuyén can theo phé cap gido duc TH mirc do 3, chét
lugng gido duc hoc sinh cua 16p 4A1 theo tiéu chuan truong chuan qudc gia mic
d6 1. Phdi hop véi gido vién bd mdn, tong phu trach doi to chiic cho hoc sinh cua
I6p tham gia cac hoat dong phong trao chung cua truong va cong tac xa hoi hoa
gi4o duc, tham gia cac hoi thi, cac hoat dong phong trao do cac cap to chic; Tham
gia cac hoat dong ban trd caa truong, chiu trach nhiém vé hoc sinh bén tr cua Iop
cha nhiém; Phy trach phé cap ban Cong Binh.

13. Ba Lo Thi Thiiy - Chii nhiém 16p 4A2 (19 tiét)

Cha nhiém 16p 4A2 chiu trach nhiém duy tri s6 luong, dam bao hoc sinh di hoc
chuyén can theo phéd cap gido duc TH muac d6 3, chat lugng gido duc hoc sinh cua
l6p 4A2 theo tiéu chuan truong chuan qudc gia mic do 1. Phdi hop véi gido vién bo
mon, tong phu trach doi to chac cho hoc sinh cua 16p tham gia cac hoat dong phong
trao chung cua truong va cong tac xa hoi hda gido duc. tham gia cac hoi thi, cac hoat
dong phong trao do cac cap td chuc, phu trach phd cap ban P4 He.

14. Ba Nguyén ThiHong — Chi nhiém lép 5A1 (19 tiét)

Chu nhiém 16p 5A1 chiu trach nhiém duy tri s6 lugng, dam bao hoc sinh di hoc



chuy@n can theo phé cap gido duc TH mic d6 3, chat luong gido duc hoc sinh cua 16p
5A1 theo tiéu chuan treong chuan qudc gia mae do 1. Phéi hop véi gido vién bo mon,
téng phu trach ddi té chac cho hoc sinh cua Iép tham gia céc hoat dong phong trao
chung cua truong va cong tac xa hoi hoa giao duc. tham gia cac hoi thi, cac hoat dong
phong trdo do cac cap t6 chac; Tham gia cac hoat dong ban trd cua truong, chiu trach
nhiém vé hoc sinh ban trd cua 16p chi nhiém; Phu trach phd cap ban Na Dén.

15. Ba Pinh Thi Duyén - Cha nhiém I6p 5A2 (19 tiét)

Chu nhiém 16p 5A2 chiu trach nhiém duy tri s6 lwong, dam bao hoc sinh di hoc
chuyén can theo phé cap giéo duc TH muc do 3, chit luong gido duc hoc sinh cua 16p
5A2 theo tiéu chuan treong chuan qudc gia mae do 1. Phdi hop véi gido vién bo mon,
téng phu trach ddi té chic cho hoc sinh cua Iép tham gia céc hoat dong phong trao
chung cua truong va cong tac xa hoi hda giao duc. tham gia cac hoi thi, cac hoat dong
phong trao do cac cap t6 chac; Tham gia cac hoat dong ban trd cua truong, chiu trach
nhiém vé hoc sinh ban trd cua 1op chu nhiém; Phu trach pho cap ban Ta Lét 1

16. Ba Vii Diéu Thiy — day tiéng Anh 3a2, 4al, 5a2,1a4, 2A3, Na Dén;
GD DP 4A1, HDTN 1A4, 2A3 (21 tiét)

DPam bao hoc sinh di hoc chuyén can theo phd cap gido duc TH muc d6 3,
chiu trach nhiém vé chat lugng mén Tiéng Anh theo tiéu chuan trudng chuan quéc
gia mtrc d6 1. Phdi hop véi tong phu trach doi to chiic cho hoc sinh tham gia cc hoat
dong phong trao chung cua truong va céng tac xa hoi hoa gido duc. tham gia cac hoi
thi, cac hoat dong phong trao do cac cap to chiic; Tham gia cac hoat dong bén tra
cua truong; phu trach pham mém pho cap.

17. Ong Quéch Vin Thuin — Té trwéng té quan trd, Trwéng ban thanh

tra nhan dan; day tiéng Anh Khéi 1,2,3,4,5 (22 tiét)

T trudéng to quan tra chiu trach nhiém xay dung ké hoach hoat dong chuyén
mon cua to, td chuc viéc an & cua hoc sinh ndi trd. Pam bao hoc sinh di hoc
chuy@n can theo phé cap gido duc TH mac do 3, chiu trach nhiém vé chat luong
mon Tiéng Anh theo tiéu chuan trudng chuan quéc gia mic do 1. Phéi hop véi tong
phu trach doi to chic cho hoc sinh tham gia cac hoat dong phong trao chung cua
trurong va cong tac xa hoi hoa gido duc. tham gia cac héi thi, cac hoat dong phong trao
do cac cap t6 chirc, phu trach phd cap ban Sai Luong.

18. Ong Lo Vin Thanh — Phu trach thw vién; day LS-PL 4A1, HPTN
(1A1,1A2, 4A1, 5A1), Am nhac: (1A4, 2A3), TCTV (1AL, 1A2, 1A4,
2A3, 3A1), CCKT (1A1, 2A1), GDDP 4A2, Pao dirc 3A1 (18 tiét)

Pam bao hoc sinh di hoc chuyén can theo phd cap gido duc TH muac d6 3,
chiu trach nhiém vé chat lugng mén day theo tiéu chuan truong chuan qudc gia
murc d6 1. Phéi hop véi tong phu trach doi to chac cho hoc sinh tham gia cac hoat
doéng phong trao chung cua truong va cong tac xa hoi hda gido duc. tham gia cac



hoi thi, cac hoat dong phong trao do cac cap té chic Tham gia cac hoat dong ban
trd cua trudng; Phu trach phd cap ban Na Com.

Tiép nhan cac tai liéu madi, phan loai tai liéu theo danh muc hodc theo loai
hinh tai liéu t6 chirc sdp xép va bao quan cac loai hinh tai liéu theo mot trat tu nhét
dinh. Xay dung va duy tri cac co s& du liéu phuc vu cho muc dich tim kiém tai liéu
dé dang thuan loi. Tién hanh trang bi chuyén biét cho cac dién tich sir dung cua thu
vién, ludn ludn giir gin co s& vat chat - ky thuat trong tinh trang tot nhat. Tuyén
truyén, gi6i thiéu von tai liéu cta thu vién, hudng dan st dung thu vién, nghién
ctru nhu cdu doc, nhu ciu tin tic dé viéc phuc vu nhu cau hoc tap. Pé xuit cac
chinh séch va phat trién thu vién, thiét bi cdc san pham thu vién dé dap ung moi
yéu cau cua nguoi doc. To chirc cho gido vién, hoc sinh thuc hién muon tra tai liéu
thiét bi hang ngay, thuc hién kiém ké danh gia gia tri s dung cua tai liéu thiét bi.
lam cOng tac van phong va tham gia cac hoat dong khac cua truong.

19. Ba Nguyén Thi Hoa — Téng phu trach ddi, thw ky nha truwong, Cong
tac giao vu, day Am nhac 8 l6p trung tam, HDTN dau tuan (8 tiét)

Phu trach cong tac doi, sao nhi dong. To chiic cac hoat dong tap thé, hoat dong
trai nghiém cua toan treong, phdi hop véi céc gido vién to chic cac phong trao vin
hda van nghé, hat dan ca, tro choi dan gian, cham séc di tich lich sir cta truong, tham
gia cac hoi thi, cac hoat dong phong trao do céc cip t6 chic. Pam bao hoc sinh di
hoc chuyén can theo phé cap gido duc TH mac d6 3, chiu trach nhiém vé chat
lugng hoc sinh theo tiéu chuan trudng chuan quéc gia mie do 1.

Phu trach cong tac giao vu cua truong (Lap ké hoach, thuc hién cong tac gido
vu hang nam cua nha truong; bao cdo dinh ky, thuong xuyén theo quy dinh. Quan
ly, theo d&i hé thdng hd so, s sach ctia nha truong lién quan dén hoc sinh. Phi
hop thuc hién cong tac tuyén sinh va cac nhiém vu dugc giao lién quan dén thi,
kiém tra, danh gia hoc sinh. Phdi hop véi gido vién, nhan vién trong nha trudong
quan 1y, theo ddi hoc sinh hang ngay; tong hop két qua hoc tip va rén luyén cia
hoc sinh. Hoan thanh céc chuong trinh boi dudng; tu hoc, tu bdi dudng ning cao
nang luc chuyén mon nghiép vu);

Thuc hién nhiém vu thu ky nha truong va tham gia cac hoat dong phong trao
chung cua truong va cac hoi thi, cac hoat dong phong trao do céc cap to chuc;
Tham gia cac hoat dong ban tri cta truong; phu trach cong tac ho so pho cap xa

20. Ong Lo Vin Swong — Cong tac cdong nghé thong tin, ban thanh tra
nhan dan, day tin hec-céng nghé khéi 3,4,5; TN&XH khoi 1,2 (22 tiét)

Pam bao hoc sinh di hoc chuyén can theo phé cap gido duc TH muac d6 3,
chiu trach nhiém vé chat luong mén Tin hoc — cdng nghé theo tiéu chuan truong
chuan quéc gia mac do 1. Phdi hop vai tong phu trach doi to chirc cho hoc sinh
tham gia cac hoat dong phong trao chung cua truong va cong tac xa hoi hoa giéo



duc. tham gia cé4c hoi thi, cac hoat dong phong trao do cac cap t6 chtc. quan ly céc
phan mém thong k&, phan mém tryc tuyén, Website caa truong; Tham gia cac hoat
déng bén tri cua truong: phu trach phd cap ban Nam He 1.

Phu trach phong tin cta truong (quan Iy, bao tri, bao quan may mac va thiét
bi tin hoc; hd tro gido vién va hoc sinh trong qua trinh st dung céng nghé théng
tin; 1ap ké hoach giang day va to chac hoat dong day hoc lién quan dén tin hoc;
va dam bao an toan, an ninh cho phong may)

21. Ong Pham Thanh Céng — Thi quy; Cong tac hoat déng phong trao,

day mon gi4o duc thé chat tir khoi 1 dén khéi 5 (22 tiét)

DPam bao hoc sinh di hoc chuyén can theo phd cap gido duc TH muc d6 3,
chiu trach nhiém vé chat luong mén gido duc thé chat theo tiéu chuan truong
chuan quéc gia mac do 1. Phéi hop voi tong phu trach doi to chicc cho hoc sinh
tham gia cac hoat dong phong trao chung cua truong va cong tac xa hoi hoa giao
duc. tham gia cac hoi thi, cac hoat dong phong trao do cac cap to chirc. Phu trach
hoat dong phong trao cia nha truong, phu trach pho cap ban Ta Lét 2.

Phu trach Cdng tac hoat dong phong trdo cua truong, phét hién va bdi dudng
nang khiéu thé thao, dong thoi xay dung mét 16i séng lanh manh va tinh than doan
két. to chirc cAu lac bo thé thao, cac giai dau trong dip I&, giao lwu gitta cac trudng
va c4c hoat dong thé duc gio ra choi nhu nhay day, da cau, cau 16ng, cac hoat dong
ngoai khoa, thi dua va cac chuong trinh do céc t6 chiic phat dong.

22. Ong Bac Cam Cuwong — Cong tac hd tro ngwoi khuyét tat, day My

thuit tir khoi 1 dén khoi 5, GDPP (1A1,1A2, 1A4, 2A1,2A3, 3A1, 5A2);
Pao dirc (1A2, 1A4, 2A3), Ciing cb kién thic 1A2; (22 tiét)

DPam bao hoc sinh di hoc chuyén can theo phd cap gido duc TH muc d6 3,
chiu trach nhiém vé chat lwong mén My thuat cac 16p minh day theo tiéu chuan
trudng chuan quéc gia mic do 1. Phdi hop véi tong phu trach doi to chic cho hoc
sinh tham gia cac hoat dong phong trao chung cua truong, cau lac b, hoat dong
doc thu vién va cong tac xa hoi hoa giao duc. tham gia cac hoi thi, cac hoat dong
phong trao do cac cap td chuc. Phu trach hoat dong phong trao cua nha truong:
Tham gia cac hoat dong ban tri cua truong; phu trach pho cap ban Na Dén.

Phu trac cong tac hd tro ngudi khuyét tat (HO tro hoc sinh khuyét tat hoc tap
va rén luyén ki nang, phdi hop véi ddng nghiép va gia dinh dé xay dung ké hoach
gido duc ca nhan (IEP), tu van cho gia dinh vé cac dich vu hd trg, huy dong hoc
sinh khuyét tat dén truong, va tu hoc hoi, boi dudng chuyén mén dé nang cao hiéu
qua cong tac gido duc hoa nhap. Tham gia huy dong nguoi khuyét tat dén truong
hoc tap. - Ho tro, tu van cho gia dinh ngudi khuyét tat va cong dong veé kién thic,
ky ning chim soc, gido duc ngudi khuyét tat. Hoan thanh cac chuong trinh boi
dudng; tu hoc, tu bdi dudng, nang cao ning luc chuy@n mén nghiép vu theo yéu
cau cua vi tri viec lam)



23. Ba Nguyén Thi L& — Té trwéng té6 vin phong, Ké toan

To truong to van phong chiu trach nhiém xay dung ké hoach hoat dong
chuy@n mén cua td, to chic cho céc thanh vién trong té tham gia bdi dudng, hoc
tap nang cao trinh do. Pam bao dung ché d cho hoc sinh va gido vién.

Xay dung ké hoach thu chi tai chinh trong nha truong, thuc hién thanh quyét
toan vé tai chinh theo dung quy dinh, 1am cong tac thong ké theo quy dinh; Thuc
hién thu thap, xtr Iy thong tin, sb lieu ké toan, ching tu ké toan cua truong hoc;
Giam sat cac khoan thu - chi tai ngan sach, cac nghia vu thu nop thanh toan ng.
Kiém tra, gidm sat viéc quan ly, sir dung tai san va ngudn hinh thanh tai san. CO
trach nhiém phat hién va ngin ngira cac hanh vi vi pham phap luat vé tai chinh ké
toan; Pua ra nhitng s6 liéu ké toan nham dé xuét cac giai phap cho yéu cau quan tri
va cac quyét dinh kinh té, tai chinh cua truong hoc; Xay dung va thuc hién cac ké
hoach tai chinh ngan han, trung han va dai han; Can cung cap nhiing thong tin, s6
liéu ké toan, chimg tir ké toan ctia nha trudng khi c¢6 yéu ciu theo quy dinh cua
phéap luat; Bao quan, luu trit ho so, chimg tir sO sach lién quan dén cong tac tai
chinh theo quy dinh cta phap luat; Tham gia cac hoi dong: thi dua khen thudng,
xét hoc bong,...va cac hoat dong to chirc doan thé trong nha trudng; tham gia cac
hoat dong khac cua truong

24. Ong Tran Vin Ky — Y Té; Cong tac tw van tam ly hec dwong-hoat

dong xa hoi

Xay dung ké hoach hoat dong y té cho nim hoc va t6 chirc thyc hién, So ctru
va xir 1y ban dau cac bénh thong thudng, quan 1y ti thude va y dung cu. T6 chic
thuc hién kham stc khoé dinh ky, quan 1y hd so strc khoé hoc sinh, giao vién. T6
chtre cac chuong trinh y té dugc dua vao trudng hoc. To chic thuc hién cac yéu cau
vé sinh hoc dudng, vé sinh madi truong trong nha trudng, vé sinh an toan thuc pham,
vé sinh khu vuc noi tra, ban tra theo cac quy dinh da ban hanh cia B Y té, B6 Gido
duc va Pao tao, ndi quy cta nha truong. Phong chdng cac bénh truyén nhiém, phong
chéng bénh tat hoc duong, phong chong tai nan, thuwong tich. Gido duc vé sinh ca
nhan cho hoc sinh nang cao hiéu biét va k¥ ning phong chdng bénh tat, gido duc
gidi tinh cho hoc sinh. Thyc hién cong tac tuyén truyén gido duc strc khoé, phong
bénh, phong dich theo lich hoat dong cua truong va theo yéu cAu cla y té dia
phuong. Tham gia cac 16p dao tao bdi dudng vé y té trudng hoc. Thuc hién bao céo
So két, tong két cong tac y té truong hoc, bao cao thdng ké y té hoc duong theo quy
dinh; Tham gia c&c hoat dong ban tru va cdc hoat dong khac cia nha truong.

Phu trach cong tac tu van tdm Iy hoc duong-hoat dong xa hoi (Tham muu,
xay dung ké hoach, t6 chirc thuc hién tu van ca nhan, nhém va tap thé; phét hién,
danh gia, can thiép cac kho khan tam 1y cua hoc sinh; phdi hop véi gido vién, phu
huynh va chuyén gia dé hd trg hoc sinh; xay dung cac chuong trinh phong ngtra
van dé tdm ly va nang cao nhan thic cong dong vé sic khoe tam than)



25. Ong Truong Vin Vién — Bao vé diém trung tam

bam bao cbng tac an ninh, an toan truong hoc, thuc hién chirc nang bao vé tai
san cua nha truong theo ding quy dinh. Cé trdch nhiém bao quan va tu sua co s&
vat chat cua nha truong. Tham gia cac hoat dong khac cua truong.

26. Ong Lwong Vin Phic — Bao vé diém sau iy ban xa

bam bao cbng tac an ninh, an toan truong hoc, thuc hién chirc nang bao vé tai
san cua nha truong theo ding quy dinh. Cé trdch nhiém bao quan va tu sura co sé
vat chit cua nha truong. Tham gia cac hoat dong khac cua truong.

27. Ba Lo Thi Thay (nghi theo ché dd thai san)




