UBND HUYEN PIEN BIEN CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PTDTBT TH HE MUONG DPgc lap - Tw do - Hanh phc
Sb: 74/QD-THHM He Mudng, ngay 28 thang 8 nam 2024
QUYET PINH

Phan céng nhiém vu can b, giao vién, nhan vién
niam hoc 2024 — 2025

HIEU TRUONG TRUONG PTDTBT TH XA HE MUONG

Can cir biéu 11 Piéu 1é triong tiéu hoc ban hanh kém theo Théng tuw sé
28/2020/TT-BGDDT ngay 4 thang 9 nam 2020 cua Bg Giao duc va Dao tao, quy
dinh vé nhiém vu va quyén han cua Hiéu trudng truong tiéu hoc; Théng tiw sé
03/2023/TT-BGDBT ngay 06 thang 02 nam 2023 cua Bg Giao duc va Pao tao ban
hanh quy ché té chirc va hoat déng ciia trueng phé théng dan téc ban tri; Vin ban
hop nhdt sé6 03/VBHN-BGDDT ngay 23 thing 6 nam 2017 cua Bé gido duc va dao
tao vé théng tir Ban hank Quy dinh vé ché dé 1am viée doi véi gido vién phé thong;

Can cir Quyét dinh s6 2310/0P-UBND ngay 11 thing 8 nam 2024 ciia UBND
huyén Pién Bién vé viéc giao sé liwong nguwoi 1am viée hucng hirong tir ngan sach
nha nuoc trong cac don vi truong hoc do ngan sach nha nuwoc bdao dam chi thuong
xuyén thuoc huyén Pién Bién nam 2024;

Can cit Quyét dinh sé 28/0P-PGDPT ngay 13/3/2024 cia phong Gido duc
VA dao tgo huyén Pién Bién Veé viéc giao chi tieu Ké hogch phat trien Gido duc va
Pdo tao cdc trwong nam 2024 (nam hoc 2024-2025); Quyét dinh sé 2316/0P-
UBND ngay 14/8/2024 vé viéc ban hanh Ké hogch thoi gian ndm hoc 2024-2025
doi Véi gido duc mam non gido duc phé théng va gido duc thuong xuyén trén dia
ban huyén Dién Bién;

Xét d@é nghij ciia chuyén mén nha trieong.

QUYET PINH:

Piéu 1. Phan cdng nhiém vy cho 27 cén bo, gio vién, nhan vién truong

PTDT BT tiéu hoc x& He Mudng niam hoc 2024 — 2025.
(c6 danh sach kem theo)

Piéu 2. Can ctir nhiém vy, cong tac duoc giao, can bo, gido vién, nhan vién
c6 trach nhiém thuc hién nhiém vu theo ding chuyén mon da dugc phan céng, dam
bao chét luong, hiéu qua ding tién do thoi gian.

Pieu 3. Quyét dinh nay c6 hiéu luc ké tir ngay ky. Céc 6ng, ba co tén tai
Diéu 1 chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhan: HIEU TRUONG

- Nhu diéu 1;
- Luu VPT.

Ngd Ngoc Tan



DANH SACH
PHAN CONG NHIEM VU NAM HOQC 2024- 2025
(Kém theo Quyét dinh sé 74/0D-THHM ngay 28 thang 8 nam 2024)

1. Ong Ngb Ngoc Tan — Hiéu truéng

Phu trach chung chi dao cac hoat dong toan truong, Bi thu chi bd, khao thi va
quan I chat luong gi4o duc, Quan Ii to chtc can bo, ké hoach, tai chinh, co s¢ vat
chat, lao dong, Thi dua khen thuong, khuyén hoc, kiém tra noi bo, chi dao duy tri
c4c tidu chi cua trudng chuan qudc gia mic do 1, pho cap giéo duc tiéu hoc mic do
3, phd cap x6a mi chit mie do 2, chi dao thuc hién quy ché dan chu, cong khai, chi
dao hoat dong céc doan thé trong trudng, day dao dac 16p 1AL va lép 2A1 (2 tiét).

2. Ong Nguyén Trong Thirc — P Hiéu truéng

Phu trach chuyén mdn Khéi 1+2+3, chiu trach nhiém duy tri sé luong, dam
bao hoc sinh di hoc chuyén can, chat luong hoc sinh va gido vién. Thuc hién cong
tac kiém tra noi bo, cong tac phap ché, quy ché dan chu, thuc hién cong khai, chi
dao cac hoat tap thé, cac phong trao thi dua, cac hoi thi, phong chay chita chay, chua
tich cong doan, Thong k&, phu trach cong nghé théng tin - chuyén ddi sd, cac phan
mém, trang Web ctia truong, day TN&XH khéi 3 (4 tiét).

3. Ong Vii Vin Du — P Hi¢u truéng

Phu trach chuy@n mén khdi 4+5, chiu trach nhiém duy tri s6 luong, dam bao hoc
sinh di hoc chuy@n can, chat luong hoc sinh va gido vién. Thuc hién cong tac kiém tra
ndi bd, chi dao cac hoat tap thé, cac phong trao thi dua, cac hoi thi, cong tac an toan
trudng hoc phong chdng tai nan thuong tich, cong tac ban trd, an toan thuc pham, y té,
lao dong vé sinh truong 16p cua hoc sinh, chiu trach nhiém phd cap gido duc tiéu hoc
mtc d6 3, x6a mul chit, cdng tac béo céo, day Dao dic 16p khdi 4+5 (4 tiét).

4. Ba Nguyén Thi Loan — Té truwéng té 1, chi nhiém lép 1A1 (18 tiét)

T twong to 1 chiu trach nhiém chung vé chuyén mén khéi 1, chat lugng hoc
sinh khdi 1, to chirc cho gido vién trong khoi tham gia boi dudng chuyén mén,
nang cao chat luong day hoc theo tiéu chuan cua trudong chuan québc gia mac do 1.
Chu nhiém I16p 1A1, chiu trach nhiém duy tri sé luong, dam bao hoc sinh di hoc
chuyén can theo phé cap gido duc TH mie d6 3, chat lugng gido duc hoc sinh cua
l6p 1A1 theo tiéu chuan truong chuan qubc gia maic do 1. Phdi hop véi gido vién
bo mén, téng phu trach ddi to chirc cho hoc sinh cua lép tham gia cac hoat dong
phong trao chung cua truong va cdng tac xa hoi héa giao duc. tham gia cac héi thi,
cac hoat dong phong trao do cac cap t6 chirc, phu trach phé cap Ban Nam He 2

5. Ba Lo Thi Lan — Chii nhiém Iép 1A2 (21 tiét)

Cha nhiém 16p 1A2 chiu trach nhiém duy tri s6 luong, dam bao hoc sinh di hoc
chuyén can theo phéd cap gido duc TH mic d6 3, chat lugng gido duc hoc sinh cua
l6p 1A2 theo tiéu chuan truong chuan qudc gia mac do 1. Phdi hop véi gido vién bo
mén, tong phu trach doi té chirc cho hoc sinh cua l6p tham gia cac hoat dong phong



trao chung cua troeong va céng tac xa hoi héa gido duc. tham gia cac hoi thi, cac hoat
dong phong trao do cac cap t6 chuc, phy trach phd cap Ban Sai Luong

6. Ba Lo Thi Chip — Chia nhiém I6p 1A4 (21 tiét)

Chu nhiém 16p 1A4 chiu trach nhiém duy tri sé lugng, dam bao hoc sinh di
hoc chuy@n can theo phd cap gido duc TH mic d6 3, chat lwong gido duc hoc sinh
cua 16p 1A2 theo tiéu chuan truong chuan quéc gia mac do 1. Phéi hop véi gido
vién bo mdn, tong phu trach ddi to chic cho hoc sinh cua Iop tham gia cac hoat
doéng phong trao chung cua truong va cong tac xa hoi hda gido duc. tham gia cac
hoi thi, cac hoat dong phong trao do céc cap t6 chic, phu trach phd cap Ban P4 He

7. Ba Nguyén Thi Hong - Chi nhiém Iép ghép 1+2 Na Don

Chu nhiém 16p ghép 1+2 Na D6n, chiu trach nhiém duy tri sé luong, dam bao
hoc sinh di hoc chuy@n can theo pho cap gio duc TH mic do 3, chat luong hoc sinh
I6p chii nhiém theo tiéu chuan truong chuan qudc gia mac do 1. Phéi hop véi gido
vién bo mdn, tong phu trach ddi to chirc cho hoc sinh ciaa Iop tham gia cac hoat
dong phong trao chung cua truong va cong tac xa hoi hoa giao duc. tham gia cac hoi
thi, cac hoat dong phong trao do cac cap to chic, phu trach phd cap Ban Na Don

8. Ba Lo Vin Pinh - Chi nhiém Ié6p 2A1 (20 tiét)

Trudéng ban thanh tra nhan dan, cha nhiém 16p 2A1, chiu trach nhiém duy tri
s6 lugng, dam bao hoc sinh di hoc chuyén can theo phé cap giao duc TH mic do 3,
chat lugng giéo duc hoc sinh cua I6p 2A1 theo tiéu chuan truong chuan qudc gia
murc do 1. Phdi hop véi gido vién bd mon, tong phu trach ddi to chac cho hoc sinh
cua lop tham gia cac hoat dong phong trao chung cta trueong va cong tac xa hoi
hoa gido duc. tham gia cac hoi thi, cac hoat dong phong trao do cac cap to chuec,
phu trach pho cap ban Ta Lét 1

9. Ba Quang Thi Vinh - Chi nhiém lép 2A3 (21 tiét)

Chu nhiém 16p 2A3 chiu trach nhiém duy tri s6 lugng, dam bao hoc sinh di
hoc chuyén can theo phé cap giao duc TH muc do 3, chét lugng giéo duc hoc sinh
cua lop 2A3 theo tiéu chuan trudng chuan qudc gia mac do 1. Phéi hop véi giéo
vién bo mon, tong phu trach ddi to chize cho hoc sinh caa I6p tham gia cac hoat dong
phong trao chung cua truong va cong tac xa hoi hda giao duc. tham gia cac hai thi,
céc hoat dong phong trao do cac cap t6 chic, phu trach phd cap ban Loong Sot.

10. Ong Hoang Vin Sang— To trwéng té 2+3; Chi nhiém lop 3A1 (17 tiét)

T truong to 2+3 chiu trach nhiém xay dung ké hoach hoat dong chuyén mén
cua to, chat lugng hoc sinh cac khéi 2+3, t6 chuc cho gido vién trong khdi tham
gia bdi dudng chuyén mén nang cao chét lwong day hoc theo tiéu chuan cua truong
chuan qudc gia mic do 1. Cha nhiém I6p 3A1, chiu trach nhiém duy tri s6 luong,
dam bao hoc sinh di hoc chuyén can theo phd cap gido duc TH muc do 3, chat
lwong gido duc hoc sinh cua Iop 3A1 theo tiéu chuan trudng chuan qubc gia mic
d6 1. Phéi hop véi gido vién bo mdn, tdng phu trach doi to chac cho hoc sinh cua



I6p tham gia cac hoat dong phong trao chung cua truong va céng tac xa hoi hda
gido duc. tham gia cac hoi thi, cac hoat dong phong trao do cac cap td chuc, phu
trach phé cap ban Céng Binh

11. Ba Lo Thi Thiy - Cha nhiém Iép 3A2 (18 tiét)

Chu nhiém 16p 3A2 chiu trach nhiém duy tri sé lwgng, dam bao hoc sinh di
hoc chuyén can theo phé cap gido duc TH mic d6 3, chét lwgng giéo duc hoc sinh
cua l16p 3A2 theo tiéu chuan truong chuan qudc gia mac do 1. Phéi hop voi gido
vién bo mén, tong phu trach doi té chac cho hoc sinh cua 16p tham gia cac hoat
dong phong trao chung cua truong va céng tac xa hoi hda giao duc. tham gia cac hoi
thi, céc hoat dong phong trao do cac cap t6 chuc, phu trach phd cap ban Sai Luong.

12. Ba Pinh Thi Duyén - Chi nhiém I&p 4A2 (20 tiét)

Chu nhiém I16p 4A2 chiu trach nhiém duy tri sb lugng, dam bao hoc sinh di hoc
chuyén can theo pho cap giao duc TH mirc d6 3, chat lugng gido duc hoc sinh cua
l6p 4A2 theo tiéu chuan truong chuan qudc gia mic o 1. Phdi hop véi gido vién bo
mén, tong phu trach doi to chiic cho hoc sinh cua lép tham gia cac hoat dong phong
trao chung cua truong va cong tac xa hoi hda gido duc. tham gia cac hoi thi, cac hoat
dong phong trao do cac cap to chuc, phu trach phd cap ban Ta Lét 1.

13. Ba Nguyén Thi Ha— Chii nhiém Iép 4A1 (20 tiét)

Chu nhiém I6p 4A1 chiu trach nhiém duy tri sb lugng, dam bao hoc sinh di hoc
chuyén can theo phé cap giao duc TH mirc d6 3, chat lugng gido duc hoc sinh cua
l6p 4A1 theo tiéu chuan truong chuan qudc gia mic do 1. Phdi hop véi gido vién bo
mén, tong phu trach doi to chiic cho hoc sinh cua lép tham gia cac hoat dong phong
trao chung cua truong va cong tac xa hoi hda gido duc. tham gia cac hoi thi, cac hoat
dong phong trao do cac cap t6 chuc, phu trach phd cap ban Loong Sot.

14. Ong Pinh Vin Huan — T6 truéng to6 4+5; Chi nhiém lop 5A1 (17 tiét)

T trudng td 4+5 chiu trach nhiém xay dung ké hoach hoat dong chuy&n mén
cua to, chat lugng hoc sinh cac khéi 4+5, t6 chtc cho gido vién trong khéi tham
gia boi dudng chuyén mén nang cao chat lugng day hoc theo tiéu chuan cia truong
chuan qudc gia mirc d6 1. Chai nhiém 16p 5A1, chiu trach nhiém duy tri s6 luong,
dam bao hoc sinh di hoc chuyén can theo phd cap gido duc TH muc d6 3, chat
lwong gido duc hoc sinh cua 16p 5A1 theo tiéu chuan trudng chuan quéc gia muc
d6 1. Phéi hop véi gido vién bo mdn, tdng phu trach doi to chac cho hoc sinh cua
I6p tham gia cac hoat dong phong trao chung cua truong va céng tac xa hoi héa
gido duc, tham gia cac hoi thi, cac hoat dong phong trao do cac cap to chac, phu
trach pho cap ban Ta Lét 2.

15. Ba Lo Thi Tién - Chii nhiém Iép 5A2 (20 tiét)

Cha nhiém 16p 5A2 chiu trach nhiém duy tri s6 luong, dam bao hoc sinh di hoc
chuyén can theo phéd cap gido duc TH mic d6 3, chat lugng gido duc hoc sinh cua
l6p 5A2 theo tiéu chuan truong chuan qudc gia mic 6 1. Phdi hop véi gido vién bo



mon, tong phu trach doi to chirc cho hoc sinh cua lép tham gia cac hoat dong phong
trao chung cua truong va céng tac xa hoi héa gido duc. tham gia cac hoi thi, cac hoat
dong phong trao do cac cap to chuc, phu trach pho cap ban Na Com.

16. Ba Vii Diéu Thiy — day tiéng Anh Khéi 2,3,4,5. (14 tiét + 8 tiét di

tang cwong)

DPam bao hoc sinh di hoc chuy@n can theo phé cap gido duc TH muc do 3,
chiu trach nhiém vé chét lwong mén Tiéng Anh theo tiéu chuan truong chuan quéc
gia muc do 1. Phdi hop vai tdng phu trach doi t6 chirc cho hoc sinh tham gia cac hoat
dong phong trao chung cua truong va cong tac xa hoi hda giao duc. tham gia cac hoi
thi, c&c hoat dong phong trao do céc cap to chirc, phu trach pham mém phé cap.

17. Ong Quéach Vin Thuin — Té trwéng toé quan tru, day tiéng Anh Khéi

1,2,3,4,5 (22 tiét)

To6 truong té quan tra chiu trach nhiém xay dung ké hoach hoat dong chuyén
mon cua to, td chuc viéc an & cua hoc sinh ndi trd. Pam bao hoc sinh di hoc
chuyén can theo phé cap gido duc TH mirc 6 3, chiu trach nhiém vé chat lugng
mdn Tiéng Anh theo tiéu chuan truong chuan qudc gia mic d6 1. Phdi hop véi tong
phu trach do6i to chic cho hoc sinh tham gia cac hoat dong phong trao chung cua
truong va cong tac xa hoi hoa giao duc. tham gia cac hoi thi, cac hoat dong phong trao
do céc cap t6 chirc, phu trach pham mém pho cap.

18. Ong L0 Vin Thanh — day gido duc thé chat cac khoi 1,2,3,4,5 (22 tiét)

Pam bao hoc sinh di hoc chuyén can theo phd cap gido duc TH muc d6 3,
chiu trach nhiém vé chat luong mén gido duc thé chat theo tiéu chuan truong
chuan qudc gia mac do 1. Phdi hop vai tong phu trach d6i to chuc cho hoc sinh
tham gia cac hoat dong phong trao chung cua truong va cdng tac xa hoi hoa gido
duc. tham gia céc hoi thi, cac hoat dong phong trao do cac cap to chic. Phu trach
hoat dong phong trao ciia nha trudng, phu trach phd cap ban Na Com.

19.Ba Nguyén Thi Hoa — Téng phu trach ddi, thw ky nha truong, Cong
tac gi4do vu, Day TN&XH + Pao ditc + doc (8 tiét)

Phu trach cong tac doi, sao nhi dong. T6 chiic cac hoat dong tap thé, hoat dong
trai nghiém caa toan truong, phdi hop véi cac gido vién to chuc cac phong trao van
hoa van nghé, hat dan ca, tro choi dan gian, cham soc di tich lich sir cia truong, tham
gia cac hoi thi, cac hoat dong phong trao do cac cap td chiic. Bam bao hoc sinh di
hoc chuyé@n can theo phé cap gido duc TH mutc do 3, chiu trach nhiém vé chat
lugng hoc sinh theo tiéu chuan truong chuan quéc gia mic do 1. Tham gia cac
hoat dong phong trao chung cua trueong va cong tac xa hoi hoa gido duc. Tham gia
cac hoi thi, cac hoat dong phong trao do céc cap to chuc, phu trach cong tac ho so
pho cap xa

20. Ong Lo Vin Swong — COng tac tw van tam Iy hoc dwéng-hoat dong

xa hoi, day tin hec-cong nghé khéi 3,4,5; Lich sw&dia Iy 16p 5;



TN&XH lép 1 (19 tiét)

Pam bao hoc sinh di hoc chuyén can theo phd cap gido duc TH muac d6 3,
chiu trach nhiém vé chat lwong mén Tin hoc — cdng nghé theo tiéu chuan truong
chuan qudc gia mac do 1. Phéi hop vai tong phu trach ddi té chic cho hoc sinh
tham gia cac hoat dong phong trao chung cua truong va cong tac xa hoi hoa giao
duc. tham gia céc hoi thi, cac hoat dong phong trao do cac cap t6 chic. quan Iy cac
phan mém théng k&, phan mém truc tuyén, Website cua truong, phu trach phd cap
ban Nam He 1.

21. Ong Bac Cam Cuwong — day My thuat 1,2,3,4,5; (11 tiét + 8 tiét di

tang cwong)

Pam bao hoc sinh di hoc chuyén can theo phé cap gido duc TH muac d6 3,
chiu trach nhiém vé chat luong mén My thuat cac Iép minh day theo tiéu chuan
truong chuan quéc gia mic do 1. Phdi hop vai tong phu trach doi to chac cho hoc
sinh tham gia cac hoat dong phong trao chung cua truong, cau lac bg, hoat dong
doc thu vién va cong tac xa hoi héa gido duc. tham gia cac hoi thi, cac hoat dong
phong trao do céc cap t6 chtc. Phu trach hoat dong phong trao cua nha truong, phu
trach phé cap ban Na Dan.

22. Ba Nguyén Thi Lé — T truéng to vin phong, Ké toan

To truong to van phong chiu trach nhiém xay dung ké hoach hoat dong
chuyén mén cua to, to chiic cho cac thanh vién trong t6 tham gia boi dudng, hoc
tap nang cao trinh do. Pam bao dung ché do cho hoc sinh va gido vién. Xay dung
ké hoach thu chi tai chinh trong nha truong, thuc hién thanh quyét toan vé tai chinh
theo dng quy dinh, 1am cdng tac théng ké theo quy dinh, tham gia cac hoat dong
khac cua truong.

23. Ong Tran Van Ky - Y Té

Xay dung ké hoach hoat dong y té cho nam hoc va td chirc thyc hién, So ciu
va xir 1y ban dau cac bénh thong thuong, quan 1y ti thue va y dung cu. T chirc
thue hién kham strc khoé dinh ky, quan 1y ho so sitc khoé hoc sinh, gido vién. T6
chuc céc chuong trinh y té duoc dua vao truong hoc. T6 chuc thuc hién cac yéu
cau vé sinh hoc dudng, vé sinh méi truong trong nha trudng, vé sinh an toan thuc
phém, vé sinh khu vuc ndi tra, ban tra theo cac quy dinh da ban hanh ctia B Y té,
B0 Giao duc va Pao tao, ndi quy cua nha truong. Phong chéng cac bénh truyén
nhiém, phong chéng bénh tat hoc duong, phong chéng tai nan, thuong tich. Gido
duc vé sinh c4 nhan cho hoc sinh nang cao hiéu biét va k§ ning phong chéng bénh
tat, gido duc gidi tinh cho hoc sinh. Thyuc hién cong tac tuyén truyén giao duc stc
kho¢, phong bénh, phong dich theo lich hoat dong cta truong va theo yéu cau cia
y té dia phwong. Tham gia cac 16p dao tao bdi dudng vé y té trudng hoc. Thuc hién
bao cao So két, tong két cong tac y té truong hoc, bao cao thong ké y té hoc dudng
theo quy dinh. Tham gia cac hoat dong khac cta nha truong.



24. Ba L0 Thi Thiay — Thw vién, thiét bj

Tiép nhan cac tai liéu mdi, phan loai tai liéu theo danh muc hoac theo loai
hinh tai liéu t6 chirc sdp xép va bao quan cac loai hinh tai liéu theo mot trat ty nhat
dinh. Xay dung va duy tri cac co s¢ du liéu phuc vu cho muc dich tim kiém tai liéu
dé dang thuan loi. Tién hanh trang bi chuyén biét cho cac dién tich sir dung cua thu
vién, ludn ludn giir gin co s¢ vat chit - k§ thuat trong tinh trang tot nhat. Tuyén
truyén, gii thiéu von tai liéu cua thu vién, hudéng dan st dung thu vién, nghién
ctru nhu cau doc, nhu cau tin tirc dé viée phuc vu nhu cau hoc tap. Pé xuit céc
chinh sach va phat trién thu vién, thiét bi cdc san pham thu vién dé dap ing moi
yéu cau cua nguoi doc. TH chirc cho gido vién, hoc sinh thue hién muon tra tai liéu
thiét bi hang ngay, thuc hién kiém ké danh gia gia tri st dung cta tai liéu thiét bi.
lam cbng tac van phong va tham gia cac hoat dong khac cua truong.

25. Ong Truwong Vin Vién — Bao vé diém trung tam

bam bao cong tac an ninh, an toan truong hoc, thuc hién chirc nang bao vé tai
san cua nha truong theo ding quy dinh. Cé trdch nhiém bao quan va tu sua co s&
vat chat cua nha truong. Tham gia cac hoat dong khac cua truong.

26. Ong Lwong Vin Phic — Bao vé diém sau iy ban x&

bam bao cong tac an ninh, an toan trueong hoc, thuc hién chirc nang bao vé tai
san cua nha truong theo ding quy dinh. Cé trdch nhiém bao quan va tu sua co s&
vat chat cia nha truong. Tham gia cac hoat dong khac cia truong.

27. Ong Pham Thanh Coéng






